Instructions for using the manual/handwritten form for VA data collection

Use the Fistula First VA Data Report that is on the other side of this instruction sheet to submit your data to us each month if you are choosing not to use the Excel program. 

· Save this sheet as your MASTER.  The original we have enclosed has your name and provider number on it.  You will need to make a separate copy for each month’s VA data submission.  If you misplace this form, you can download another (that will not have your name on it) from our website: www.nwrenalnetwork.org .  Go to the “Fistula First” link and click on VA Data Report to download a copy.  

· Make sure your name and provider number are correct at the top of the sheet.

· Fill in the month and year for the data being provided. (see EXAMPLE sheet)

· Fill in the following data:

· Question #1:  Prevalent patient count- How many chronic in-center and home hemodialysis patients were you serving on the last day of this month?  Do not include transient or acute (not yet in the ESRD system) patients.

[INCLUDE YOUR INCIDENT PATIENTS]

· Question #2: Incident patient count- How many new patients started hemodialysis at your unit this month?  Do not count patients who have transferred into your facility from another facility - count only those new to dialysis.
· Question #3:  For both prevalent patients and incident patients, count the number of each access type in use (there are eight types) on the patients’ last hemodialysis day of the month and write this total in the correct box:  

· The eight access types are: 

· AVF is only access

· AV graft is only access

· AV graft with AVF maturing, but AVF not yet in use

· Catheter (which includes port access devices) 

· In use < 90 days (less than 90 days)

· Or in use > 90 days (greater than or equal to 90 days)

· Catheter with an AVF maturing

· Catheter with an AV graft maturing

· Other (this would include PD catheter, femoral catheters, etc.)  

· Make sure that your total number of accesses in all eight access types for prevalent patients equals the total number of prevalent patients in question #1 and the same for the incident patient counts in question #2 (see EXAMPLE).

The eight columns on the collection form look like this: 

	
	AVF

	AV GRAFT
	CATHETER (Includes port devices)
	OTHER
	

	
	 
	Graft is only access
	Graft with AV fistula maturing
	Catheter is only access

	Catheter with AV fistula maturing
	Catheter with AV graft maturing
	 
	Totals

	
	
	
	
	In use <90 days
	In use >90 days
	
	
	
	

	Prevalent  Patients
	
	
	
	
	
	
	
	
	

	Incident  Patients
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